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M7 Managers Monthly Safety Checklist Appendix 1
	Month…………………  Year…………….
	Satisfactory
Yes/No
	Hazard

	External areas
Perimeter fence/walls/paths/driveways etc - damaged
			       - secure
	- maintained

External lighting			- sufficient
			- maintained
Signs/Notices

Health and Safety Law Poster			- clear/visible
First Aid Notices			- sufficient
			- clear/visible
			- completed

Fire Action Notices			- sufficient
			- clear/visible
			- completed

Exit/Entry Signs                                 - clear/accessible

External Stores
Security
Maintenance
Lighting
Access/Exits

Waste
Waste separation
Waste area clearly defined
Clinical waste stored separately

Buildings
Roofing		- no obvious damage

External Pipe work		- no obvious damage

Windows	                   - clean/unbroken
                                                           - secure   
                       - Window restrictors in place and intact                     

Walls					- undamaged

Doors	         clear/accessible internally and externally

Fire
Fire Points				     - sufficient
				           - extinguishers                                
                                                             - clearly marked 
	                                        - accessible fire exits

Assembly/Refuge Point		         - clearly defined
				          - adequate size

Fire Continued
Has fire warden completed checks in accordance with the specified frequency within the fire logbook. 
Evacuation mats checked and intact.

Kitchen
Clean
No Wooden Surfaces
Equipment in Working order
Pest Control
Fridge Temperature recording 
Documentation – Cooling records, Cooking records, hot food temperature recording completed

Toilets/Bathrooms
Clean and Maintained

Service user related Equipment 
Hoists, profiling beds, mobility aids wheelchairs and Handling Aids (check rubber ferrules are intact on zimmer frames and walking sticks)
Has the manual handling keyworker checked for defects and cleanliness, including checking the lap strap for wheel chairs is in situ.

Defects reported

First Aid
First Aid Boxes	and contents		     - sufficient
(including expiry date)		            - kept stocked

Corridors
                                                  - Clear of Obstructions
Stairwells                                    - free from obstruction

Electrical
Electrical Appliances                                – maintained
                                                          - in working order

Equipment                                                     - torches - mobile / emergency telephones – all in working order         
                                                               - Defibrillator 


Substances
Clearly Labelled
Stored correctly
Inaccessible to service users
COSHH                                     - assessments in place



Protective Clothing / Equipment
Availability 			        - rubber gloves
			 	 - disposable gloves
				- disposable aprons
				      - eye protection
				      - ear protection
					- dust mask

Aprons/Uniform/Tabards - Is PPE suitable for the task? 
   
Monthly / weekly check
Fire/water/call bells etc completed
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Archive this document in accordance with the Cumberland Council Archiving Procedure. 
Please make sure risk assessments are in place and reviewed.
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