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Definitions 
Finance Forms in Budget Manager are custom built enquiry and data entry screens.   

These are the detailed screens resembling Excel spreadsheets accessed from the 

workbench.  The forms are built to show certain data and calculations and some data 

types are available to users but not shown on the deployed profile (for the sake of space 

and clarity) 

 

For example, if you want to see the entries in e5 which make up the full year budget, right 

click on a cell within the form and select Display Preferences.  

 
 

This will open the Display Preferences popup. 
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Display can be amended by ticking to include, unticking to remove, and then clicking okay. 
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Data from e5 which can be viewed 

Prior Actuals E5 – Prior year actuals for full year 

B1 e5 - FY - Original budget - approved by Feb Council 

B2 e5 - FY - Budget adjustmts - Central finance 

B3 e5 - FY - Budget adjustmts - Directorate finance 

B4 e5 - FY - Budget adjustmts - Budget holder 

B5 e5 - FY - Budget adjustmts - Schools mid year 

B1 e5 - YTD - Original budget -approved by Feb Council 

B2 e5 - YTD - Budget adjustmts - Central finance 

B3 e5 - YTD - Budget adjustmts - Directorate finance 

B4 e5 - YTD - Budget adjustmts - Budget holder 

B5 e5 - YTD - Budget adjustmts - Schools mid year 

Actual e5 - YTD spend 

MC e5 - Manual commitments 

EC e5 - External commitments 

PO e5 - Purchase orders 

GRN e5 - Goods received 

FF e5 - Finance Forecast adjustment 

Last month spend e5 - Last month spend 

Last month GR e5 - Last month goods received 

 

Note that, once selected, display preferences will persist. 

 

Data from e5 can be viewed by right clicking and selecting ‘Finance System Data’ - so for 

example you can view the e5 data by balance class, but you cannot click through in the 

Budget column.  Data in this column is the sum of columns B1 through to B5, ie it is 

calculated within the form and is not directly from e5. 

 

Using nominal 12404 from the example above, select the column for balance class B1, 

right click on the cell and select View Finance System Data 
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If the Budget column is selected, then you will see a pop up explaining that the cell is the 

result of a formula and drill down is not available. 

 
 

 


