Exporting Data to a new Excel spreadsheet from Budget Manager
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Exporting Data to a new Excel spreadsheet from Budget Manager
Data displayed in a finance form can be copied to an Excel spreadsheet for reporting or
further processing.

In the form, click the Export button at the top of the Review screen (highlighted orange
below)

Model REVENUE EbAdd 5 Print [Fcopy Paste ] Save Redo > Refresh Profiles Budget Manager Revenue - Budget Manager Revenue

1) BA(Full cube Jcea|REvENUE-NOH|/Fy22/3)AB)F)
. e5 Data ) ~ Budget e e
Nominals Prio Vearto Date Forecast | System Manaser Revise: -Unders Notes
Actuals Budget Profile | Forecast I Forecast Over
- Budget | Actual | GRNs Adjustment
=] C04 - FIRE & RESCUE SERVICE | 20,050,071 20493000 6487,506 4473577 70780  PB 6,093,927 0 6093927 -14399073
=1C0405 - FIRE & RESCUE SERVICE 18,451,071  18,894,00 4,888, 2, 70,780 PB 4434927 0 4434927
[F]C040501 - MANAGEMENT & SUPPORT 5,491,794 1 56114  PB 2,289,527 0 2299527
Sfa 01 - FS PENSIONS 268,353 0o P8 211,561 0 211,561
1 - FIRE SERVICE PENSIONS 268,197 PB 198,809 0 198,809

This will launch a pop up window.

Export To Excel

Output options
Export Headers Export Formatting Export Cell Notes

Cloud Account: v

Template

You can optionally use a template when exporting the data
The template can be either another excel file, or a system loaded template.

O Local File: Mo file chosen

[ system Template: v

Start Cell Reference:

Cuse Template Formatting

Export Cancel ‘




There are options to export to cloud or to templates, and pre-defined defaults, which can
be amended — but no amendments are required.
¢ Include Header determines whether the finance form column headings are brought
into the output spreadsheet.
e Include Formatting determines whether the number formats (e.g., decimal place
suppression, bracketed negative values) should be brought into the spreadsheet.
¢ Include Notes will export any cell notes that are in the finance form as Cell
Comments in the spreadsheet.

Click the green Export button to generate a task to send the file to your Budget Manager
workbench.

Go back to the workbench tab and click on the link at the bottom left of the workbench to
open your file.
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Finance Form.xisx

There will also be a message in the message panel of the workbench.

® Not Started A Preparing W Submitted P Agreed < Not Plannable Bl Disabled

nsibility Owners | [ Budget4 » | » || Recent Messages

Forecasting is now available for Finance
Staff.

f .  ErEmTe LT TTE TR T
B review Deskop | SYSCEeMmM - Jul 15,3027, 1:071:42 BN

Task 25312 Export - Finance Form data

| ‘ ® syscem: juits 2021, 10714 PM ‘

The export file can also be accessed by clicking on the message to open it and then
opening the attachment.



Task 25312 Export -
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Mote that the task log will not be retained.

Export levels

Data is copied from the Review screen into the spreadsheet as it is displayed on the

screen when the task is launched. If the data is displayed at a summary level, then the
rows will be copied into the spreadsheet and it will not be possible to expand the values. If
all the rows have been expanded in the Review screen, the level can be contracted within

the spreadsheet, as below:

Export at Level 1
View in Budget Manager

Budget Manager Revenue - Budget Manager Revenue

Model REVENUE EAAdd S Print [T cops Undo Redo 7 Refresh Profiles
e5 Data
Prio Forecast | System IR Revised Under/
- : < 5 fs fis - Y
Nominals Year to Date ystem Manager - Notes
Profile | Forecast TG Forecast Over
Budget | Actual ‘ GRNs Adjustment
[EIC072030 - CORONERS 438,252 332,529 FF
+16080201 - HM CORONERS SERVICE 438,252 332,529 FF
A B c|D E F & H 1 J K L M N o
: !
2 |Full Cube - Full cube data
3 |C072030 - COROMERS
4 |REVENUE-NOM -
5 |[FY22/3- June
6 |AB
e5 Data
? Bud
: Foreca udget Revised | -Under/
Prior System Manager
Year to Date st o Forecast Over Motes
Actuals ~ Forecast Adjustment
B Profile
Budget
Budget Actual GRNs
9
= 10 C072030 |CORONERS 1,676,265 1,753,000 438,252 332,529 6477 FF 2,312,280 500,000 2,812,280 1,059,280
11 6080201 |HM COROMERS SERVICE 1,676,265 1,753,000 438,252 332,529 6477 FF 2,312,280 500,000 2,812,280 1,059,280
12

Export at Level 8
View in Budget Manager

Model REVENUE = [ Export 7> Refresh r Revenue
e5 Data
Prior = - Forecast | System e Revised -Under/
Nominals Year to Date MrErem Notes
Actuals Budget Profile | Forecast S Forecast Over
- Budget ‘ Actual | GRNs Adjustment
EIC072030 - CORONERS I:I 438,252 332529 6477 FF
=18080201 - HM COROMERS SERVICE 438,252 332,529 FF
|=] 10000 - ITRENT ESTABLISHMENT REPORT ¥} 0 o o 0 PB
0104- 5TD PAY ADMIN & CLERCL & 608,286 152,073 94,235 0 PB
|=] 10304 - REDCTN ADMIN & CLERCL 0 ) 74 o0 PB
I=1 13104 - 0 0 o 0 PB

STATUTORY PAY ADMIN & CLERCL




Excel Export

(A A B co E F G H 1 J K L ™M N u] P a R
1
2 | Full Cube - Full oube data
3 | C072030- CORONERS
4| REVENUE-NOM-.
5 FY2203-June
& AE

e50ata
T
) Foreca Budas: Revised | -Under!
Prior System Manager
“eartaDate ES Foresast Ouer Notes
2 Actuals Eroiile Forecast Adjustment BM BM
Budget Forecast Yariance
Budget Actual GRis

E]

= 1] CO72030 | CORONERS 1676.265 1.753.000 436,252 332529 6477 FF 2312280 500.000 2,812,280 1.059.260 1.752.999 -1

=T 6030201 _|HM CORONERS SERVICE 1,676,265 1,753,000 438,252 332,529 6,477 FF 2,312,280 500,000 2,812,280 1,059,280 1,752,999 -1

27 10000 | TRENT ESTABLISHMENT REPORT 0 0 0 0 PB 0 0 0 0 0 0
{ENd 10104 |STOPAY ADMINECLERCL | 557.099 608.266 152,073 94,235 0 PB 550448 0 550448 -57.638 608.266 -0
17 10304 | REDCTM ADMIN B CLERCL -27 0 0 -74 0 PB -74 0 -74 -4 0 (1]
(= 13104 | STATUTORY PAY ADMIN & CLERGL 301 0 0 0 0 PB 0 0 0 0 0 0
(o 4104 |EEFS M ADMIN & CLERCL 58,092 68424 17,106 9,91 0 PB 61,229 0 61,229 -7,195 68,424 -0
1w 14204 |EERSSUPERLGOMADMMGCLERC — 97.278 51290 12822 16.615 0 PB 55.082 0 55082 3.793 51,269 -0
i 15104 | EXP REMBURS ADMIM & CLERCL 265 0 0 0 0 PB 0 0 0 0 0 0
197 16140 | SUBSISTENCEOF STAFE. ] 475 0 0 0 0 PB 0 0 0 0 0 0
207 16920 |L&0-CPO | 3.000 750 [i]] -81 PB 2,250 0 2,250 -750 3.000 0
217 21060 | CASUAL HIRE-PREMISESIVENLES 3,000 750 0 0 PB 2,250 0 2,250 -750 3.000 (1]
22 21210 |INST &:MTCE-FIFE EXT & SEC SY'S 52 0 0 0 0 PB 0 0 0 0 0 0
237 21505 | CLEAMING MATERIALS 54 0 0 45 0 PB 45 0 45 45 -0 -0
24l 75620 | PUBLIC TRANSPORT-STAFFIMEMBEF 326 0 0 0 0_PB 0 0 0 0 0 0

FMS data
Finance system data may also be exported to Excel either directly from the form or by
loading the data to view before export.

Export from the form
Select the data that you wish to export (remember this must be data from €5, ie not a
calculated total), right click on the cell and select Export Finance System Data.

Model REVENUE

Full Cube J[c25)[REVENUE -NoM]/

Profiles

Budget Manager Revenue - Budget Ma:

e5 Data
Prio Forecast | System L Revised Under/
- r = = S St VIS B r
Nominals Year to Date ystem Manager - Notes
Actuals Budget Profile | Forecast dius Forecast Over
Budget ‘ Actual | GRNs Adjustment
33802 - SUBSCRIPTIONS 3445 i T
34500 - STAFF HOTELS & ACCOM {(NON L&D) 'f:;:?f( Responsibility Areas
— - Status
39000 - MISC SUPPLIES & SRVCS — Mates
FINANCE 3,299,512 Ugite
0- PENSIONS & FINANCIAL SERVICES = qre-profile spread
1 - TECHNICAL FINANCE 76.446
[2) 10000 - ITRENT ESTABLISHMENT REPORT & ce Systern Data
|=] 10104 - STD PAY ADMIN & CLERCL 218813 Export Finance System Data
TRAINING PROFESSIONAL STFF 3% Query Calculatorv2 Instance Data
[3] 14104 - EERS NI ADMIN & CLERCL 23784 Display Preferences
€91 - MOVEMENT IN RESERVES STATEMENT
£96 - CENTRAL CONTROL/BANK
M3 drilidown xlsx
A B c D E F G H [ 1 3 L M N
1 Company cc CUMBRIA COUNTY COUNCIL Financial Value 3,615.00 Periods 2022/0 - 2022/3
2 |eS/COST CENTRE7101001  DIRECTOR OF FINANCE P NiA
3 |eSMOMNAL 33802 SUBSCRIPTIONS Difference NiA
4 |Bal 4B (all]
5
6
7 e5/COST CENTRE eS/NOMINAL eS/FUNDING SOURCE 25/PROJECT Anatysis Code Period Financial Value Description #Document T Referenci Ti Input User Ti Date GL Srce Sys Name Update Date AP Trar
8 [7101001 3802 0 o ! 3,615.00 SCT Subs and Seminar'2 006252741 PEARSL2 27-04-2021 Accounts Payable 27-04-2021  SCT 214
)
10




Export from viewing data
Select the data that you wish to view (remember this must be data from e5, ie not a
calculated total), right click on the cell and select View Finance System Data.

Model REVENUE B 5 Print [[copy B Export + Refresh Budget Manager Revenue - Budget Manager Revenue

ull Cube JC25)[REVENUE-NOM/FY22/3][AB)7)

e5 Data
Prior Forecast | System LG Revised Under/
Nominals YeartoDate v Manager Notes
Actuals Budget Profile | Forecast di Forecast Qver
Budget ‘ Actual ‘ GRNs Adjustment
2 - SUBSCRIPTION 3,445 ! = -
SiEEgE ‘_0 5 : Budget Responsibility Areas
- STAFF HOTELS & ACCOM (NOM L&D} Status
- MISC SUPPLIES & SRVCS hvares
5,299,61 Uplife
0- PENSIONS & FINANCIAL SERVICES 1,588 ®lre-profile spread
- TECHNICAL FINANCE 76,446 1| Audit
iTRENT ESTABLISHMENT REPORT & View Finance System Data
- STD PAY ADMIN & CLERCL ¥ 218,813 9| Export Finance System Data
TRAINING PROFESSIONAL STFF 350 -3|Query Calculator 2 Instance Dats
|sl 14104 - E'ERS NI ADMIN & CLERCL 23784 3,8{Display Preferences o

This will load a pop up showing the data from the e5 system.

FMS Transactions

Company [CC - CUMBRIA COUNTY COUNCIL Value: Period Range
©5/COST CENTRE [7101001 - DIRECTOR OF FINANCE P From | 2022/0 |
eS/NOMINAL 3802 - SUBSCRIPTIONS Difference - To- | 202213 ~|
Bzl 4B - (all)

e5/COST CENTRE|e5/NOMINAL |e5/FUNDING SOURCE|eS.’PROjECI’|AnaIy5|s CUdelPerlnlelnan(lal Value|Description|#Document| Transaction Referen(ehransadmn Input User|Transaction Da
7101001 33802 0 1 3,615.005CT Subs and § ”’ 008252741 PEARSL227-04-2021 -

To export the data, click on the drop down File menu and select Export. Once again, the
export will appear at the bottom left of the workbench.

FMS Transactions

Export
FMS transaction list ICC - CUMBRIA COUNTY COUNCIL Value :
ESC05T CENTRE [71071001 - DIRECTOR OF FINANCE CP:
e5/NOMINAL 33802 - SUBSCRIPTIONS Difference :
Bel 5 - 2l

£5/COST CENTRE|e5/NOMINAL eerUN DING SOURCE|e§fPROJELT|AnaIy5IS COde|PerlOd| Financial Value|Descrip
7101001 33802 3 /15 OOSCT Subs




