Cumbria Outdoor Events Advisory Group
Guidance notes for event organisers within Cumbria

Introduction

This document is aimed at providing assistance and advice to organisers who intend to hold an event within Cumbria.
Please note that this guidance does not replace the statutory notifications for licensing and other permissions such as part of the licence process for a licensable event* as required under the Licensing Act 2003, or Special Safety Certificate for an event at a Certificated Sports Ground, for which application must be made to the appropriate Licensing Authority.
*A licensable event is where there is a supply or sale of alcohol provided, provision of regulated entertainment, such as a performance of live music, or provision of late night refreshment or any combination of these activities that requires the issuing of a license under the Licensing Act 2003. (Further details can be found by contacting the appropriate Licensing Authority as listed in the SAG 1 form).
It is important that an organiser opens dialogue with the relevant partners at a very early stage of the planning for an event. This can be done through the Cumbria County Council single point of contact (SPOC), by contacting one of the Relevant Partners directly, or accessing the Central Events Calendar and detailing the event on the calendar. (The relevant partners listing can be found in the SAG 1 form).
The nature of the event may trigger an Safety Advisory Group (SAG) to be set up where all relevant bodies can meet with the organiser representative to discuss the event in greater detail. However, not all events may trigger an Events Advisory Group meeting as many smaller events can be reviewed and discussed between the partner and organiser by phone or email covering the management plan, risk assessments, other associated documentation and any recommended actions for the organiser.
Stage 1 – Notification
The organiser should use the Notification form SAG 1 should he/she wish to notify any of the relevant partners of the forthcoming event and seek advice of the SAG. There is also an SAG 2 Aide Memoir form that can be used by an event organiser to assist in planning of an event. This document caters for small to major events, so only the relevant sections particular to your size of event should be considered, a copy of which should be kept for your reference.
Once completed, the SAG 1 form, along with documents that are applicable to your event such as the risk assessment forms, event management plan, site/route plan, insurance and any other accompanying documentation can also be submitted as supporting evidence of good management.
Once completed, please return to the Single Point of Contact at: event.notification@cumbria.gov.uk
Upon being notified of your event, the SPOC or relevant partner will make contact with the organiser named on the SAG 1 form and discuss the details contained within the form by:-
a)   
making comment on the event, the supplied information and accompanying documentation;

b)
advising organisers on what is required by legislation and what is guidance;
c)   
advising organisers as to the appropriate Guide for their particular event; 

d)   
signposting the organiser towards the relevant governing bodies guidelines;
e)   
advising the organiser on any safety requirements or documentation (without taking the onus of responsibility from the organiser);
f)
informing the appropriate partners (authorities, landowners, emergency services and other agencies) within the 6 districts about the event;
g)   
signposting the organiser to the centralised event calendar;
h)   
arranging any SAG meetings, as required;
i)    
signposting organisers to recommended suppliers of event services;
j)
signposting towards sources of event assistance i.e. volunteers, local clubs and organisations. 

It would be advisable that the organiser engaged fully with the local community which may be affected by the event in the early stages of event planning and take into account any concerns raised.  This may be best achieved by contacting the relevant parish council(s).  Maps showing parish boundaries and the relevant contact details are available via: http://www.calc.org.uk as shown in the SAG 1 form.
Remember – the SAG, SPOC or Relevant Partner can only give advice based on the information and documentation supplied by the event organiser.

The responsibility for safety at an event rests with the organiser through the management and planning of the event.
Stage 2 - Pre-planning Considerations (in general)
Detailed preplanning is essential to ensure the event is successful. The following need to be considered at this stage: 
• 
Where. Make sure the venue you have chosen, is adequate for the proposed event. If you are running an event that uses public rights of way or Countryside Rights of Way (CROW) access, please be aware that you still need to gain permission from the relevant landowner. If the event uses a designated site for wildlife, such as a Site of Special Scientific Interest (SSSI), you should also contact Natural England. Do not forget to consider the impact on the local community, how easy it will be for people to get to the venue and any car parking requirements. Consider the suitability of the venue and any existing hazards, which may be on the site such as water hazards, overhead power lines etc. and adequacy of emergency routes. 

•  When.  Consider the time of year, including the consequences of extreme weather conditions at an outside event. Certain times of the year may be unsuitable due to farming and wildlife considerations e.g. lambing time and bird breeding season.  However, dates may vary depending on location; event organisers can check this with land managers. The day of the week and time will also need consideration regarding the nature of the event, noise and ease of travel etc. You will probably need to arrange lighting for an evening function. The event should not clash with any other major events in the area. 

• 
Who. Profile the target audience. Is the event aimed at a particular group or type of people, such as young children, teenagers, the elderly or disabled? If so, specific facilities may be required to accommodate them or additional stewards to ensure adequate safety standards are maintained. 

•  What. Decide on the type of activities to be held. Will there be any specific hazards such as animals, water sports, pyrotechnics or traffic? If possible also try to establish the size of the proposed event. 

• Specialist equipment. Will the activities require the use of any specialist equipment such as bungee jumps, fair rides, bouncy castles, etc.? If so, does this equipment pose any specific hazards? Will a particular activity need barriers etc? Some equipment may require certificates of erection by a competent person and risk assessments provided. An anemometer may be required to measure wind speeds for inflatables. 
• 
Code of Practice and Guidance documents. Most events will fall within the scope of existing Health & Safety guidance and Codes of Practise. (Reference to these documents are signposted in Appendix 4).
• 
Welfare arrangements. The organiser must estimate the number of attendees to the event and consider its duration. Catering, toilet and first aid requirements should be based on these estimations. (Advice is given in the Events Guide and Code of Practice for Outdoor Events referred to in Appendix 4). Permanent toilets should be checked for adequacy and maintained during the event. The provision of drinking water may be necessary. Where this occurs, the source should be checked and verified as safe for drinking. 

Depending upon the scale of the event, refreshments and other facilities may be required. Provision may also need to be made for lost children, missing persons, baby changing and lost property. Where the event is outside, suitable shelter arrangements should be considered in the case of extreme weather.
• Insurance. All events should have in place an adequate sum of public liability insurance, which should be confirmed to the SAG. A minimum sum of £5 million is suggested.
• Timescale. Set out the proposed timescale and give yourself as much time as possible to organise the event. A suggested time of 9 -12 months prior to the event is recommended. Some specialist advice may be required, and special permission could take time. Do not forget the summer can be a busy time with hundreds of events taking place within your chosen area and it is recommended that a minimum of 4 months notification of an event be given to enable time for any recommendations by the SPOC, relevant partner or the SAG to be carried out, along with advertisement. 

• Event plan. This should include all your safety arrangements, site/route plan, including emergency planning and risk assessments. Once you have resolved all the issues referred to above, keep records of the proposals as a formal plan for the event. This should be available to the SAG for verification.
Stage 3 - Organising the event 

Once you have decided on the fundamental objectives behind the activities, you can then start to organise the event in detail. Remember to write things down as you go and to keep the event plan up to date (the SAG 2 form can assist in this).
• 
Establish a committee. If the event is large enough and warrants it, establish a working committee and identify specific responsibilities for all committee members. One person should be identified as the event manager and be responsible for liaison directly with the relevant partners or through the SPOC. One person, with suitable experience, should be given overall responsibility for health and safety and another person co-ordination and supervision of stewards. At large events, this is a Safety Officer who has the necessary skills and experience to take charge of public and participant safety on the day of the event, along with the control of the stewards/marshals. 
• 
Liaison. Contact the SPOC or relevant partner as soon as possible. Tell them about your event, providing as much detail as possible including any specific considerations that may be required, such as the closing of a road. Contact with the other relevant partners will then be made on your behalf. 

•  Site plan. Draw out a site plan/route map identifying the position of all the intended attractions, facilities or location of the event route. Consider entrance and exit points, circulation routes, parking, control point, first aid location, vehicle access and emergency evacuation paths, etc. (see Appendix 1 and the SAG 2 for details).
•  Emergency plan. A formal plan should be established to deal with any emergency situations, which may arise during the event. The complexity of this will depend upon the size and nature of the event itself. A simple easy to follow plan will be acceptable for a small event. For this and larger events, you may have to liaise with the SAG who will advise you in these considerations regarding the potential incidents for your event, and how you would deal with them. For large/major events, the police may require a memorandum of understanding between themselves and the organiser for transfer of responsibilities in an emergency.
•  Contingency planning. What arrangements have you considered and got in place if something goes wrong? Consider the implications on the event of extreme weather conditions. How do you deal with cancellation of the event and/or notifying people at the event or 24 hours before? What arrangements are in place to get people back off the hills safely? Could the event be moved to an alternative location? You need to consider the ‘what if’ scenarios (suggested areas to consider are listed in the SAG 2 form).
· Temporary Structures. Many events require structures such as staging, stands, tents, marquees, stalls, inflatables, etc. Decide where this equipment is to be obtained, who will erect it and what safety checks will be required. The location of any such structures should be identified on the site plan. Consider whether barriers will be required to protect the public against specific hazards such as moving machinery, barbeques, vehicles, front of stage and any other dangerous displays, etc. In some cases, barriers to the appropriate safety loadings and strength will need to be provided dependant upon the numbers and audience profile expected to attend. Inflatables are of particular risk and subject to high winds. These need to be certified by the manufacturer as to their maximum wind speed safe operation.
• Catering. Ensure any caterers produce a risk assessment, insurance and demonstrate their registration with the local authority. 

•  Security. Depending upon the nature and duration of the event, security should be considered for the public, artist(s) or competitors on-site and/or along the route.

• 
Communications. The type of communication required will depend upon the event. This can consist of radios, mobile phones or loud hailers. Where radios are used, specific channels, including for emergency, may be allocated. Both mobile phones and radios should be tested beforehand for adequate reception, especially along a route. Where reception is questionable, consideration should be given to the availability of a back up landline e.g. along a route.

Test any communications system prior to the event to ensure that it is working and replace any deficiencies as appropriate. Make sure that any public address system can be heard in all areas.
• Crowd control. The type of event and the numbers attending will determine the measures needed. Consideration will need to be given to the number and positioning of barriers, and the provision of a public address system.
• Control point/room. At all events a central control point/room should be established from where the event can be co-ordinated and controlled by the organiser or safety officer. It should have a line of communication to the event, stewards/marshals, first aiders/doctor and emergency services.

• Numbers attending. The maximum number of people the event can safely hold should be established prior to the event (spectators and/or participants). This could alter dependant upon the activities being planned and SAG’s recommendations. A system of counting the numbers of people attending the event may have to be introduced to prevent overcrowding, such as ticketing. 

• Provision for the disabled. Consideration should be given to the needs of disabled persons and to meet current legislation, where applicable, such as the provision of adequate facilities, parking and specific viewing areas. Assistance should be made available if required.
•  Stewards/marshals. Stewards at larger events should be ‘competent’ and fit for their role, speak English and be fully briefed on all aspects of the event, including crowd control and emergency arrangements. Clear concise instructions, site plans and checklists should be provided to them. It is important that stewards/marshals can be easily identified by the public and that they can effectively communicate with each other, their supervisor and the Safety Officer. All stewards should be properly trained and briefed as to their specific duties. They may also be required to guide vehicles, clear emergency exits, and sort out any crowd behavioural problems. Consideration should be given to the provision of Security Industry Authority (SIA) qualified stewards in some circumstances.


Where marshals are required for specific tasks at smaller events such as directing traffic, parking, crowd directing, they should be competent, fit and briefed on their specific role.

• Contractors. You should ensure that any contractor, or sub contractor, is competent for the task, adequately insured and is fully briefed on the venue location with regards to any possible hazards. 
•  Off-site traffic. Unplanned and uncontrolled access and egress to a site, or along the event route, can result in a serious accident. Traffic management both inside and outside the site should be discussed with the police, landowner or appropriate road operator. Adequate signs and directions should be provided in prominent positions on the approaches to the entrances and along routes. If road closures, signs on the highway, traffic diversions and/or the placement of cones are required then an application must be made for a traffic regulation order and/or approval from the highway authority or local council. For large events a traffic management plan, which takes into account both vehicle and pedestrian traffic will be required, which will also assist the relevant Authority should road closures be required for the event.
NB - it can take up to 4 months for the Highways Authority to process a road closure/diversion on the public highway.
• On-site traffic. Contractors and/or performers vehicles and other traffic should be carefully managed to ensure segregation from pedestrians. It may be necessary to only permit vehicular access at specific times and not during the event itself. Separate entrances should be provided for vehicles and pedestrians with specific arrangements for emergency vehicle access. Car parking facilities will be required at most events and these should be stewarded. Consider the appropriateness of the parking location as to the suitability of the vehicles. 

• 
Performers/artists. All performers/artists should have their own insurances and risk assessments and the same considerations will apply as for contractors.
• Participants. Event participants, e.g. race competitors, should be capable of undertaking the event and fully briefed on safety rules in accordance with the safety management plan and/or any National Governing Body’s guidelines.

Competitors should be reminded to obey any traffic regulations, not contravene any law of the land, have consideration for residents, be aware of others around them and also any adhere to any specific requests from the landowner.

• Facilities and utilities. Where electricity, gas or water is to be used, detailed arrangements must be made to ensure the facilities are safe. All portable electrical appliances including extension leads etc. should be suitably PAT tested for electrical safety and a record kept. Cabling should be secure from the public and not pose a trip hazard. Any hired equipment should come with a certificate of safety. Any generators in use must be certified as safe, preferably diesel operated rather than petrol, secured from public access and located with consideration for local residents. Any fuel dumps should be secure, well ventilated, leak proof and provided with suitable fire fighting equipment. Potential hazards due to extreme weather should not be overlooked at outside events. Portable gas supplies for cooking should be kept to a minimum in designated areas away from the general public. Any utilities already on site such as power cables etc. should be taken into account and clearly identified on the event plan. 
· First Aid.  The first aid provision needs to be suitable for the number of people attending and type of event risk. Dependant upon the type of event, suitable first aid posts, equipment and adequate number of first aiders must be provided for the event to proceed safely. The location of the first aid post should be made known to all and suitably signposted. For larger events, a doctor may also be required on site. For some events, the National Governing Bodies issue guidelines for this provision. For any event, the minimum number of first aiders should be 2.
The following gives a general guide to the minimum provision (this may differ slightly for licensed grounds or specific events):
	Number of people attending
	Number of first aiders
	Number of first aid posts
	Doctors
	Ambulances

	0 - 500
	2
	1*
	0
	0

	500 - 2000
	2 - 4
	1*
	0
	0

	2000 - 5000
	4 - 10
	1*
	1
	1

	5000 - 10000
	10 - 20
	1*
	1
	1

	Over 10000
	20 + 1 per 1000
	1*
	2 upwards
	2 upwards


*   This will depend if the event is static in one ground or along a route, in which case more suitably placed first aid posts will be required at convenient locations along the route. The Event Safety Guide, the Guide to Safety at Sports Grounds and the SPOC can give more specific guidance on this. 
NB - A first aider is a person who holds a current certificate of first aid competency as required by the Health and Safety (First Aid) Regulations 1981 and The Event Safety Guide. Ambulance personnel such as a medic or technician are deemed as qualified persons under this requirement.

· Toilets.  Adequate numbers and types of toilets for public and participants should be provided at convenient locations for the maximum numbers of people expected, including disabled. Lighting, sanitation, and even washing facilities may also have to be considered, along with clearly legible sign posting to their location.
The following gives a general guide to the minimum provision (this may differ slightly for licensed grounds or specific events):

	For events with a gate opening time of six hours or more
	For events with a gate opening time of less than 6 hours duration

	Female
	Male
	Female
	Male

	1 toilet per         100 females
	1 toilet per 500 males, plus 1 urinal per 150 males
	1 toilet per          120 females
	1 toilet per 600 males, plus 1 urinal per 175 males


•
Transportation. Where applicable, the local rail and bus companies will be advised of larger events to establish if existing services are adequate. There will also be consideration given if road closures or diversions are intended.
• 
Risk assessments. Taking all the above into consideration, you should establish which specific hazards require individual risk assessment. Initial assessments should be undertaken and any remedial action specified in the updated event plan. A timescale should be specified where necessary.
• Clearing up. Arrangements may be required for waste disposal and rubbish clearance both during and after the event. Management are responsible for the clearing up of the site/route unless specific arrangements have been previously entered into with a contractor/landowner. If the event was a linear event, any direction signs/arrows should also be removed. 
• 
Environmental considerations. Wherever there is water runoff (toiletry and washing), consideration must be given to containment and spillage which is likely to cause pollution and plans put in place to prevent and deal with such in an emergency.  Atmospheric pollution must also be considered when planning the event. Also, take precautions to prevent the introduction of invasive species to the local biodiversity of animal and plant life unique to Cumbria, especially in the freshwater rivers and lakes. (Further guidance and assistance can be obtained from the Environment Agency, Local District Authority Environmental Health Department listed in the SAG 1 form, or CFINNS).
Further advice can be found in The Event Safety Guide or other relevant guidance.

Stage 4 – Final preparations 

Just prior to the event a detailed safety check should be carried out on the following: 
· Barriers. Check that all barriers and other protection against hazards are securely in place, certificated and there is no risk of falling from staging or other facilities.
• Structures. Ensure that any staging, seating, inflatables, marquees and lighting structures have been erected safely and that certification, including wind loading, has been obtained from the relevant contractors as a record of this. It is particularly important to have in place a way of measuring the wind speed for inflatables and other structures (such as an anemometer), and a plan of immediate evacuation and deflation should the wind load exceed the manufacturers recommended loading on the occupied structure.
• 
Routes. Ensure clear access and exit routes and adequate circulation within the site. Pay particular attention to emergency routes. Where on a highway or other public right of way ensure that approval has been sought and any roadworks which could cause a problem have been identified. This should be part of any traffic management plan.
• 
Inspections. An inspection of the site/route should be carried out immediately prior to, during and after the event to identify any potential hazards and to check that communications are working. All defects should be noted and also the remedial action taken. These checklists should be retained for future reference. 

• Siting. Make sure that all facilities are correctly sited as per your site plan and that no emergency exits are blocked. Be certain all safety measures identified in the risk assessments and management plan beforehand are in place.
• Signage. Ensure adequate signage is displayed where necessary. This should include emergency exits, route signage, first aid points, information and lost children points, along with other welfare facilities such as toilets and drinking water. 

• Vehicles. Check that any vehicle movement, particularly in areas of pedestrian movement, is controlled as per the traffic management plan.
• 
Stewards/marshals. Ensure that they speak English, are fit, able and competent to carry out the role assigned to them. Make sure that the numbers identified in the safety plan have arrived, assigned to their duties in the correct location and wearing the correct clothing for easy identification. They should be fully briefed prior to the event and understand their responsibilities.
•  
Lighting. Check all lighting is working, including any emergency lighting. 
Stage 5 – After the event 

• 
Site condition. After the event, another inspection should be carried out to make sure nothing has been left on the site which could be hazardous to future users. This inspection should also identify any damage which may have been caused during the event. If any structures are left overnight, it must be ensured they are left in a safe condition and are safe from vandalism etc. If numerous structures are left, specific security arrangements may be required. 

• 
Accidents. Dependant upon the nature or seriousness of the accident, the relevant enforcing body may carry out an investigation with any resultant enforcement actions. At the time of the accident, the organiser/safety officer should collate as much detail as possible. 
For any accident resulting in treatment by the medical cover at the event, a record of should be made. This may form part of a review of future events.
• Incidents. Dependant upon the nature of the incident, the relevant enforcing authority may carry out an investigation into the incident. For all incidents, the event organiser/safety officer should keep a record of the circumstances of the incident. 
•
Debriefing.  As soon as practicable, both a hot and cold debriefing should take place following the event. The hot debrief should include stewards/marshals before they disperse, with a more detailed debrief following involving event management (with members of the SAG if required) as to any incidents and/or lessons learned.
Insurance and Public Liability
For any event involving either the public or participants, adequate insurance cover must be provided by the event organiser. This should form part of the event organiser’s documentation, which may be required to be shown to the SAG and/or landowner.
Contractors, caterers and any other third party at the event should provide you with proof of adequate third party liability insurance. 
It is recommended that a minimum sum of £5 million be covered.
SAFETY AT OUTDOOR EVENTS (summary)
When staging an event the organisers should consider the following in order to demonstrate their duties to the care of spectators and participants: 

1. All statutory requirements have been met. 

2. All hazard and fire risk assessments have been carried out. 

3. Contractors carry out their work in accordance with current operating guidelines and regulations. 

4. Management safety plans, contingency plans, traffic management, cancellation plans, adverse weather plans, etc. for the number of people likely to attend the event should be in place. 

5. Facilities to the site should be in situ before the event, e.g. water, electricity, gas, toilet facilities, waste disposal, hygiene facilities, catering. 

6. Sufficient first aid cover and treatment facilities should be in place. 

7. Food hygiene controls should comply with the code of practice issued by the Mobile Outside Caterers Association Regulations. 

8. No temporary structures, e.g. stage, platforms, inflatables, lighting towers, etc. should be used unless it has structural integrity and/or wind loading certificates,  signed off by a ‘competent’ person, except for tenting. 

9. Any electrical wiring, fittings and appliances should be certificated and signed off by a ‘competent’ person. 

10. Marquees, tents and tented structures should be safely erected in accordance with manufactures recommendations in a safe position, all marquees and drapes should comply with the current BS for fire retardation. 

11. The provision of sound systems and other noise at an event should have been discussed and agreed with the relevant enforcing authority regarding the consideration for local residents with regard to the travel distance of sound. 

12. Records should be kept of all accidents and incidents. 

13. Any accident occurring (no mater how small) should be recorded and investigated by a competent person immediately.
14. An Event Control Point should be established and manned throughout the duration of the event whilst the event is occurring or public present. 

15. A final check list should be compiled and a pre-event inspection carried out of all areas before the public are permitted on to the site or competitors along the route. 

16. Security and safety for the event and public should be clearly demonstrated in the management plan. 

17. Adequate provisions for insurance and third party liability should be arranged.
18. The event organiser has notified the SPOC or relevant partner at the early planning stage in plenty of time before the event.
19. That the event organiser has contacted the landowner and gained permissions, informed the relevant parish councils and made any license application required for the event to the relevant local authority.
20. That the event organiser has received appropriate advice from the SPOC, relevant partner or SAG, especially as to what is required by statute and what is advisory. 

21. Organisers should bear in mind that they are responsible for the health and safety of an event which should be carried out in a professional manner. This can affect the landowners also.
22. Organisers that are organising an outdoor race or challenge event on land, water or air, should ensure that all risks have been assessed, including route hazards and traffic.

Appendix 1

Suggested contents applicable to a plan:

a) layout of the event ground/ stand/ route/ stage (including buildings and approach         routes);

b)   identify and name areas of the ground/ stands/ land/ route;

c)   if water event - safe area and how defined;

d)   identify entrances/ exits to the ground/ stand/ route/ emergency services access;
e) along the route, identify any rest areas, first aid, road closures or other relevant  static post;
f) existing structures and utilities such as underground pipes, overhead power lines, etc.
g)   emergency exits;

h)   turnstiles/ entrances (which should be appropriately identified/numbered);

i)   perimeter gates (which should be appropriately identified/numbered);

j)   first aid room/post(s);

k)   fire fighting equipment;

l)   parking area for vehicles, ambulance and/or emergency doctor;

m) location of floodlight towers/ auxiliary power supplies;

n)   media platforms/gantries;

o)   control point/ contact area;

p)   lost child point;

q) high hazard/ risk areas (plant or boiler rooms/ fuel stores/ generator/ electrics/ lpg      cylinders/ chemicals/ gas, etc.);
r) catering/ toilet provision;

s)   helicopter landing area;

q)   any other factors specific to the event not covered above.
Appendix 2

Definitions of competency

Where a person is required to sign off a certificate of worthiness of any installation or equipment, that person should be ‘competent’ as defined in the relevant legislation and national guidance.

This person should be able to demonstrate through the relevant qualification, skill or experience, that they are ‘competent’ to sign off the certificate of worthiness required for the installation or product as being suitable and sufficient for the job that it is intended to do, fit for purpose and will not cause endangerment to any persons using it or in it’s immediate vicinity.

Such examples would be:

a)
in relation to the testing and certification of electrical systems and installations, a ‘competent’ person should be one of the following, with the appropriate skills and experience:-

-
a Chartered Electrical Engineer;


-
a Member of the Electrical Contractors' Association;


-
a Member of the Electrical Contractors' Association of Scotland; or


-
an approved Contractor of the National Inspection Council for Electrical Installation Contracting.

b)
in relation to the testing and certification of structural elements such as stages, barriers and dynamic loading of stands, a ‘competent’ person should be one of the following, with the appropriate skills and experience:-

· a Chartered Structural Engineer

· a Chartered Surveyor (Building Surveying Division)

· a Chartered Civil Engineer

· or another similarly qualified person.(Where any of the above cannot attend in person, the responsible person signing off the structure must have a signed letter on behalf of that engineer, stating that he/she is competent to sign off the structure on that engineer’s behalf).
c)
in relation to risk assessments, the ‘competency’ of the person carrying out the assessment should be relevant to the complexity and nature of the assessment.

d)
in relation to any other documentation required to be signed off by a ‘competent’ person or company installing or maintaining the equipment e.g. fire alarm system, emergency lighting, fire fighting equipment, wind loading of inflatable structures, boilers, control gears, generators, etc, then that person or company must be qualified to sign the certificate to the relevant British or European standard.
Appendix 3
Definition of a Major Event

“A Major Event is an organised public activity that is held outdoors, on public or privately owned land, which operates on a regular or one off basis, lasting more than 3 hours over one or more days, for 500 or more people (including both participants and spectators); or if the risk nature of the activity warrants additional assistance and intervention above what is normally expected to ensure a safe and successful event.”

organised public activity – this is to distinguish the event as an organised activity as opposed to a social gathering such as a barbeque or a group of friends coming together to play five a side football. Also, by inserting the word public, this excludes private activities such as weddings, trade union meetings, etc.
held outdoors – by stating outdoors, this excludes any major events being held indoors which would be subject to legislation and local authority regulations such as sports stadiums, church halls, conferences, etc.

public or privately owned land – this means local authority land such as parks, the Lake District National Park, National Trust, Forestry Commission, United Utilities, private estates and farm land, etc.

which operates on a regular or one off basis – this gives a wider scope to include REAL Major Events like the Great North Swim, but also regular ones like the Three Peaks Challenge or big annual Country Shows.
lasting more than 3 hours over one or more days – the idea of using 3 hours is to exclude regular outdoor sporting activities such as a football or rugby match, but include football or rugby tournaments.
500 or more people (including both participants and spectators) – this defines the baseline for numbers that define a Major Outdoor Event which require large resources to organise and is in accordance with the recommendation in the Home Office Guidance document The Good Practise Guide. It may also involve the implementation of an emergency plan specific to the event and involve the emergency services. As some events have few participants but a large number of people spectating, such as the outdoor arts events like Lakes Alive, using inclusion of spectators and participants allows us to capture those events as well.
or if the risk nature of the event – this as a “Catch All” clause to pick up those events which lasts less than 3 hours, or have less than 500 people involved, but are considered as a high risk sport or activity, such as sky diving, wind surfing, swimming in winter, etc. and may require specific resources or additional security measures, or the actions of the emergency services in the event of an incident occurring.
warrants additional assistance and intervention - such things as calling an Safety Advisory Group (SAG) meeting involving other ‘interested’ partners.

above what is normally expected to ensure a safe and successful event –  this is where these high risk events require more resources and stricter safety management as opposed to smaller events that only require minimal assistance.
Perceived High Risk Activities

Events on the Highway 
Motorsports

Airsports

Watersports (Including Activities in the Intertidal Zone)

Snowsports

Rock Climbing

Combined Water/Rock Activities

Underground Activities

Horse Riding

Fireworks

Are the following hazards significant in the event?

Traffic

Working at Height

Water

Collapse/Entrapment

Remoteness

Extreme Weather

Environmental Impact

Vulnerable Groups

Examples

Cycling Events

Running Events

Orienteering

Triathlons

Open Water Swimming

Sailing Regattas

Canoeing

Rowing

Dragon Boating

Sponsored Walks

Mountain Walks

Mountain Scrambling

Rock Climbing 

Gorge Walks

Obstacle Courses

Horse Riding

Parachuting/Paragliding

Hot Air Ballooning

Car Rally

Firework Displays

This list is not exhaustive and event Organisers are encouraged to submit their event details if they are in doubt.

Activity risk, competitor numbers and spectator numbers could all influence the need to notify.
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